
USING THE LIBRARY CATALOG 
 FOR CHILD DEVELOPMENT ASSOCIATES  

 
From the Montgomery County Public Library web page  

http://www.montgomerylibrary.org 
click Catalog to search the catalog 

 
 
 

 
 

When you search for a particular topic you will often notice the same basic 
call numbers are repeated many times.  Often the best way to find what you 
want is to:  

• note those call numbers 
• go to the shelf, and  
• look at the books.   

That way you can see what really looks best for your needs. 
 
 
A few tips: 
When searching for a topic, always use the first search option,  
Always search by clicking on  

EVERYTHING. 
For an author or title search, type in your author or title, and click  

AUTHOR or TITLE. 
Use the word  

AND 
between words in your search unless they are words that are used  together, 
such as:  

finger play. 
If you want just videos, include the words  

and videorecording  



in your search.  If you want tapes or CDs, include the words  
and sound  

in your search.  If you only want books, and do not want any videos or 
recordings, use the words:    

not sound not videorecording  
 in your search.  Always ask a librarian for help finding materials, or call 
Telephone Reference:   240-777-0001. 
 
 
First we will show you some general techniques for searching the library 
catalog.  Then we will show specific examples of how to do the CDA 
assignments. 
 
 
Tip:  When searching for a topic always use the first search option,  
always search by clicking on EVERYTHING. 
 
 
 

 

 
 
 
 
 



For an author or title search, type in your author or title, and click  
Authors or Titles 

 
 
 
 
 
 
Use the word  

AND  
between words in your search, unless your search words are words that are 
used together, such as:  

finger play. 
 

If you want just videos, include the words:  
and videorecording  

in your search. 
If you want tapes or CDs, include the words  

and sound  
in your search.   
If you only want books, and do not want any videos or recordings, use the 
words: 

not sound not videorecording  
in your search. 
If  you do not want internet sites, include the words: 

not internet  
in your search. 
 
Always ask a librarian for help finding materials or call Ask a Librarian: 
Telephone Reference:   240-777-0001. 
 



For activities for infants, toddlers, and preschoolers, some of the best search 
words are: 

curriculum 
curricula 
preschool 
early childhood 
child development 
 

For example, for the search 
  preschool and activities 
 
 
 

 
 
The catalog includes internet sites. 
With all the internet sites, the search: 

preschool and activities 
gives you more than 150 results. 
IF you don’t want the internet sites, enter the search: 

preschool and activities not internet 
You will get 47 titles for items you can find in the library. 
 
 
 
Search for preschool and activities not internet 
 

 
 
 
 
 
 



You will get the following results: 
This is the total number of items you found: 

47 

 
 
The catalog changes as materials are added, so the number you see for this 
search when you do it might be different than 47. 
 
To find more information about a title: 

 
 
 
 



 
 
IMPORTANT! 
You must click on the words 
Full Details 
to find out which branches 
own a particular item 
and whether it is on the shelf. 
 
 
 
 
 
What you see when you click on  
 
 
 
 
Study the following example to find: 
 
The item number in your list of results that you are viewing:  

for this search 14. 
 The total number of results of your search: 

 for this search 47.           
  The search you entered:  

preschool and activities not internet 
 
You will see how many copies the library system owns, 32 to the lower 
right; and how many copies are in, 17 after the word HOLDINGS; and a list 
of which branches should have copies on the shelf.     

 
 

Full Details 

Full Details 



Click on the hand with the word HOLD,  
in the lower right to reserve the book   

 

 

 
 
You see the call number, author, and title.  Parts of the record that are 
highlighted in blue are links.  You can click on the author’s name in blue, 
McKinnon, Elizabeth, and get more works by that author. 
 
You will also see the line labeled  
 
 
 
Which contains the publication information you may need for your 
assignments. 
 

Publication info 



 
 
 
 
 
Scroll down the screen and you will see more information.  For this title the 
contents are listed.  You will see an abstract and some subject headings.  Use 
key words from the subject headings, linked together with the word AND, to 
create new searches.  You can click on those in blue to see related items. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Down the left column you can see the name of the library that owns each 
item, and the call numbers for those copies.   
Under the word Material  you can see what kind of material the item is, 
Hardback, Paperback, Reference, Video, CD, etc.   
Under the word Location you can see where in each library you might find 
the item, at the Information desk, In the Parent Teacher collection,  
checked/charged out, or, intransit, being sent from one branch to 
another, shelved with paperbacks, shelved with hardbacks, shelved with 
media etc. 
 
 
 
 

 
 
 



If the branch you are in does not own a copy of the title you want, or does 
not have a copy in,  call to a branch that shows copies on the shelf.  Have 
that library send your item to your library, to whichever library that is most 
convenient for you.   
Be sure to ask a librarian for help or call Ask A Librarian: 240-777-0001 
 
 
When you wish to make a new search, click Catalog  

Or click New Search 

 

 
 
 
The results of your searches are displayed 20 titles to a page.  Click on the 
numbers at the bottom of the page to go to the next page or the previous 
page of results:                    Pages << 1 2 3 >> 
You can also  
Search Again, or modify your search at the bottom of the page. 
 
 
 



When you are in a library, or to check just the titles that are just in a 
particular library, select the branch you are searching from the drop down 
menu.   
The menu follows the line where you type in your search.   
Here Quince Orchard is being selected: 
 
 

 
 
 
To search the Children’s Catalog click on  
Just for Kids.  

 

 
 



Then click on  

Do your own search in the Children’s Catalog. 
 

 
 
You are now in the Children’s Catalog.  You can tell when you see the 
happy computer logo below.   
If you wish to return to the full Library Catalog, click Library Catalog to 
search the full catalog. 

 
Enter your search and click Everything. 
 



SAMPLE SEARCHES 
FOR CHILD DEVELOPMENT ASSOCIATES 

 
4A (CB Preschool)  Find four songs, including two from other cultures.  
Include music and words.  Type in the search: 

preschool and activities not internet 
 

 
Or try this search and click Everything: 

 
You can add the words:  

not internet 
if you wish.  You can try searching for just the word songs, but you will get 
more than 1000 items listed (over 1000 hits). 
 
Look at your list of results.  See which call numbers are repeated.  Go to the 
shelf and examine the materials  to choose what is really good for you.  If 
you want recorded songs try typing in the search:  

childrens songs and sound 
 
4B (CB Infant-Toddler) Find four songs, or finger plays, including two 
from other cultures.  Include music and words.  Type in the words: 

finger play 
And click on Everything. 

 
 
 



Or, if you just want books and no videos or recordings, try searching for: 
finger play not sound not videorecording 

 
Your results will include songs, so you don’t need to use the word songs, 
you will get more results if you leave out the word songs.  There will be 
many collections that include other cultures.  Sometimes you can tell this by 
what it says in the catalog, and sometimes you have to go to the shelf and 
look at the materials. 
 
5A (CB Preschool)   Include three creative activities: one each for toddlers, 
3’s and 4’s.  List all materials and how you expect children to use them. 
Type in the words: 

preschool and activities not internet 

 
Go to the shelf and look at the materials to choose what looks good for you, 
and make your list. 
 
 
5B (CB Infant-Toddler or Family Day Care)   
List 9 stimulating activities that promote physical, cognitive and creative 
development, 

three (3) for young infants, 
three (3) for mobile infants, and 
three (3) for toddlers 

Type in the searches: 
infants and activities 
toddlers and activities 
preschool and activities 

Always click on Everything. 
 
For all these exercises: 
Go to the shelf and look at the materials to choose what looks good for you. 
Make notes and complete your assignment. 



Do the following searches in the Children’s Catalog: 

 
 

 
6A (CB Preschool)   List 5 titles and list the authors, publishers and 
copyright dates of  5 children’s books that support development  of gender 
identity by portraying males and females in diverse roles. 
Try searching 
  sex role 
you will get quite a few results, but a lot are for older children, so: 
A search on  
  sex role and picture book 
will give you a list of books for younger children. 
A search on  
  sex role not fiction 
will give you a list of non-fiction books. 
 
 



6B (CB Infant-Toddler) List 5 titles and list the authors, publishers and 
copyright dates of  5 colorful and durable books for children under 3 that 
support development of gender identity by portraying males and females in 
diverse roles. 
Use the same searches as the previous question: 
  sex role and picture book  
  sex role not fiction 
 
 
6C (Family Day Care)  List 5 titles and list the authors, publishers 
and copyright dates of  5 children’s books (appropriate for the age group 
with whom Candidate is currently working) that support development of 
gender identity by portraying males and females in diverse roles.  
Try the same searches: 
  sex role 
  sex role and picture book  
  sex role not fiction 
Always search by clicking Everything. 

 
 
 
7A (CB Preschool)  List titles, authors, publishers, and copyright dates of 2 
picture books that deal with the human reproductive process.  
Try searching: 

babies and picture book 
pregnancy 
childbirth 

Be sure you are still using the Children’s Catalog for all these searches. 

 
 

Always ask a librarian for help finding materials. 
Ask for help to get books from other libraries. 

 
7B (CB Infant-Toddler) List titles, authors, publishers, and copyright dates 
of 2 picture books that deal with everyday activities and routines. 



For these you have to search for the specific activity or routine, for example,  
try these searches: 

sleep and picture book 
eating and picture book 
bath and picture book 

 
and . . . 

 
There is no single search that is good for this category, but try different 
words for the different possible activities, combined with the words:   

and picture book: 
 

Be sure to ask a librarian for help or suggestions. 
 
 
Remember to click on Full Details  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To get the publisher and copyright information, as well as where to find your 
item in the library. 
 

Full Details 



7C (Family Day Care)  List titles, authors, publishers, and copyright 
dates of 2 age appropriate picture books that deal with children with 
disabling conditions. 
Try searches with these words in the Children’s Catalog: 

handicapped 
disabled 
disabilities 

 
 
 
8A (CB Preschool)  List titles, authors, publishers, and copyright dates of 3 
children's books that deal with separation, divorce, remarriage, or blended 
families.  In the Children’s Catalog  try: 

divorce 
you will get quite a few results, but a lot are for older children, so: 
Try  

divorce and picture book 
to get a list of books for younger children. 
Or  

divorce not fiction 
to get a list of useful non-fiction books. 
 
 
 
Try searching: 

remarriage 
you will get quite a few results, but a lot are for older children, so: 

remarriage and picture book 
will give you a list of books for younger children, 

remarriage not fiction 
will give you a list of useful non-fiction books. 
Also try 
  stepfamilies. 
 
 
And always search Everything !!!    



 
 
 
8B (CB Infant-Toddler) List titles, authors, publishers, and copyright dates 
of 3 books Candidate would recommend for parents of children under 3 that 
deal with separation, divorce, remarriage, or blended families.  The books 
for parents may be either children's books or adult books. 
And . . . 
 
 
 
8C (Family Day Care)  List titles, authors, publishers, and copyright 
dates of 3 books Candidate would use with children, or recommend for 
parents that deal with separation, divorce, remarriage, or blended families.  
The books for parents may be either children's books or adult books. 
Both questions use the same search words, use the full Library Catalog. 
 

 
 
 
 
Search words for questions 8A, 8B, 8C: 

divorce 
divorce and picture book 
divorce not fiction 
remarriage 
remarriage and picture book 
remarriage not fiction 
stepfamilies 

 
 
 
 
 
 



 
 

Remember! 
Always ask a librarian for help when you need help  

finding information or library materials! 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

The End 

 
Prepared by 

Nell Marshall 
September 2002 

 
 
 
 


